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• Trien khai k hoach cong tac nam 2017, Hoc vin Tu phap chieu sinh Ilc)C vfên 
tham gia cac Lop boi &rang ngach chuyen vien chinh, Lop b6i dung ngach chuyen v: 'en 
va die lop b6i du6ng ki6n thirc,.ky Wang, nghiep vii chuyen sau ye phap luat nhu sau: 

I. 1,61) bill 	ngkich chuyen vien chink 
I. Ni dung luic 
Theo chtrang_trinh b6i dutng ngach chuyen vier' chinh do BO Ni NT ban 1-ql-  [IL 

kern theo Quye't dinh s6 975/QD-BNV ngay 28/8/2013. Tuy nhien, n6i dung giang day sE! 
tap trung chU yeu vac) viec boi dirOng kien thirc va k nang nham nang cao nang luc, tr,n1-1 
dO cho nguari hoc nhu cac kien thirc ve phap luat hânh chinh nha mac; quyet dinh va 
ming ban hanh cac quyet dinh hanh chinh; k hang quail 1 nguon nhan lye; ky Wang lar 
ke hoach trong to chirc; ky Wang to chirc va dieu hanh hi hop; ky nang phan tich cong 
viec; 	ming phan cong va phoi hop trong hoot cling ding viii; ky Wang thuyet trinh; 
ning danh gia thuc thi cong vu; ky nang. xay dung van ban quy pham phap luat nham day 
frng nhh cau nang cao nang luc, trinh ct , k5 nang nghe nghiep va thi nang ngach clic 
cong chfrc, vien chirc. 

2: Thoi gian lice: 2 thang/khoa. Thai gian khai giang 'N/A dia diem hoc dkr !den en 
the nhis sau: 

STT Ten lop Ngily khai . 
giiing 

Ngay hoc Dia diem Ivy 

i Lop to chirc tai 
thanh pho Ha Ni 

08h00 ngay 
11/3/2017 

Thlr bay va 
Chu nhat 

Phos Tran VT, phirong Mai Dich, 
quan du Giay, thanh pho Fla Ni 

-) Lap 	tai 	Thanh 
pho Ho Chi Minh 

08h00 ngay 
11/3/2017 

Thir bay va 
Chii nhat 

116 	Nguye'n 	Thi. 	Minh 	Kihai, 
Quan 3, Thanh phO HO Chi Mirth 

3. DLi tuvng: 
- Lanh dao ctp Vçi, cap Ser N/A tuang throng; 
- Lanh dao cap phong va tuang throng; 
- Chuyen Vien chinh va tuang throng chuyen vien chinh chin qua khoa b6i duini 

kien ihirc quart ly nha mite chuang trinh chuyen vien chinh; 
- Chuyen vien \fa tuang throng chuyen vien Co thai gian gift ngach chuyen vien v 

tuang throng tir 06 nam tr6 len (doi vai dien quy hoach tfr 03 nam tra len). 
4. HQC phi: 
- Doi voi cat; lop to 	tai ihanh phi') Ha Ni: 2.950.000 donginguai/khoa iba.) 
tien tai lieu); 
D6i vai cac lop to chirc tai Thnnh ph6 146 Chi Minh: 3.950.000 d6ngingit6i/l.hikt 

(bao gOm Ca tien tai lieu). 



5. Thu toe nhOp hoc: Hoe vien den nhap hoc mangtheo: 
- Quyet dinh dr di hoc (ban chinh) va 02 ant' 3 x 4 (ghi ro ho ten, riga)/ sinh va co 

quan cong tac); 
- Tien hoc phi (dOng cho cã khOa hoc). 
II. Lop boll dining ngach chuyen vien 
1. Ni dung hoc 
Theo chuang trinh bOi duOng ngach chuyen yien do B6 Ni vki ban hanh kern theo 

Quyet dinh s6 51/QD-BNV ngay 22101/2013. Tuy nhien, n6i dung giang day se chn yeu 
tap trung vac, viec boi dung cac kien thirc va ky nang nham 'rang cao. nang Iir, trinh d6 
cho ngu6i hoc nhu cac kien thirc ve hanh chinh nha mac, ye cong ,chac, cong vii; cac ky 
nang quan 13i th6i gian, ky nang giao tiep, ky Jiang lap va quan l he) so, ky-  Wang lam yiec 

ky nang soan thao van ban, ky ming viet bao cao, ky nang thu.thap va xt ly thong 
tin nham dap ling nhu cau nang cao nang luc, trinh (16, ky 'fang nghe nghiep va thi nang. 
nQach cho cong chirc, viên chfrc. 

2. Thoi gian hoc:  2 .thang/khoa. Then gian khai giang va dia diem hoc dkr id& cri 
.the nhu sau: 

• Si I' Ten lop ..Ngay NO),  Khai 
gng hoc Dia diem hoc 

Lop 	tai 	thanh 081100 	ngay Thir bay va Ph 6 TrAn Nril  phu6ng Mai 
1 ph o Ha N6i 04/3/2017 Chi' nhat Dich, quan Cau Giay, thanh 

ph6 HA N6i 

2 
Lop 	tai , Thanh 
06 	H6 	Chi 
Minh 

081100 	ngay 
04/3/2017 

Thu bay va 
cha nt* 

92 	NgiryZn 	Dinh 	Chien, 
phutng Da .Kao, Quin 	1, 
Thanh pho HO Chi Minh 

3. JJôi tiryng: 
- Cong.ehlre, vien chirc ngach can sr va Wong throng c6 thei gian gift ngach toi 

thieu la 03 nam; Cong chirc, vien chirc ngach chuyen vien va Wang duong (ke cà ding 
chirc dkr bi) chrra‘qua khoa boi dung kien thirc quan 1 nha ntrOc; Cong chirc quail l)",  cap 
phong va du nguon ding chirc pan ljr cap phong va tuang throng. 

- D6i ttrong chuyen tir cac co quan hanh chinh, str nghiep, doanh nghiep nha nude . 
sang cac co quan hanh chinh, don vj skr npiep nhtmg chtra dirge boi &rang kien dirk 
quan b% nha mr6c. 

4. HQC 

- Di vói cac lop 1 chirc tai thanh ph 6 Ha N6i: 2.950.000 d6ngingueri/khoa (bao 
gôrn Ca tien tai lieu); 

Di vâi cac lap t6 chirc tai Thanh ph6 H6 Chi Minh: 3.950.000 d6nginguoi/khoa 
(bao gOm ca tien tai lieu). 

5. Thu toc nil:3p hoc: HQC vien den Map hoc mang theo: 
- Quyet dinh dr di ilQC (ban chinh) va 02 anh 3 x 4 (ghi ro ho ten, ngay sinh va co 

quan cong tac); 
- Tien hoc phi (dOng cho ca khOa hoc). 

Ctic lop bôi diromg ICy Ming nghi?p vo chuyen san 
Ngoai cac lap b6i dutng theo tieu chuAn ngach cong chirc, b6i dutng ky nang 

nghiep vu quail ly lanh do cap yhong tren, HQC vin Trr phap lien fix chieu sinh ya lien 
ket to chirc cac lop boi dutng ye kien dirk, ky nang nghiep ykr sau: 



Q. GIAM DOC 

0 N., 

N 
Doan Trung Kien 

Lap -136i diking nang cao kin thirc, k nang . ngh& nghiep ye phap luat cho a 
I, cong chirc, vien chirc nham han che cac tranh chap, khieu kin hanh chinh; 

- Lap B6i dtrang 1c5 nang chuyen sau v xü phat vi pham hanh chinh; 
- Ló1, Boi dtrOng ky ming giai quyet khieu kin theo din tic tO tung hanh chinh. 
- Lop Boi duOng chuyen salt nang cao kie'n thirc, ky-  ming sir citing, quail 13 vA giii 

quY6t khi6u nai, to cao ve dat dal; , 
- Lap b6i du-Ong kin thirc phap luat, k nang ye hi nhap va giai quyet tranh chap 

(laic te'; 
.- Lap B6i duang chuyen sat' ye' lcsi-  Wang, nghiep ykt xay dung van ban phap luat; 
- Lop B6i clueing ye kin thirc phap luat va ky ruing, nghiep vi v'e ding tac phap 66; 
- Lop b6i throng nghiep vu h6tjch theo Luat H tich; 
- Lop. b6i &rang k nang, nghiep -vi v cong tac ttr phap — h6 tich. 
- Lop BOi dung ve cac kyrnang min cho can b6, ding chiic. 
1. TWA gian hoc: Theo yeu cau cüa cac cc quan, don vi va to chirc co, nhu cau. 
2. Hoc phi 
Tren co sO nhu cau. to chirc lop dm cac co.  quan, to chirc va cá nhan ye thoi gin, 

dia diem to chirc lop, s6 lung hoe vien va thoi lung among trinh, HQC vin Tu phap  se 

xay sAmg kê hoach to chirc lop, kinh phi lap hoc va thong bao lai cho co.  quan, dun vj, to 
chirc va ca nhan dâ (rang k. 

4. Thii tuc ti chtirc: Theo hop d6ng/thoa thuan deo tact, b6i dutng. 
Hoc vin Tu phap kinh d nghi cac co.  quan, t6 chirc sao gri COng van nay tai cac 

• don vj thanh vien vã thong bac) r6ng rai de can b6, cong chirc, vien chirc co nhu cu clang 
kjf.tham gia cac lop boi duang va lap daith sach (theo mu giri kern) Daisy& HQC vin Ttr 
phap trurac ngay khai giang lop hoc it nhat 10 ngay. Dia chi: Trung tam Bei (hang can bei, 
Hoc vie,, .Ttr phtip 	Tran VT, plurang Mai Dich, quOn Cau Glay, thanh pito Ha Nfii 
(girl trtrOc vac) dia chi mail: ttbdcb@moj.gov.vn  va hocvientuphap.bdcb@gmail.com). 

Tren co.  so• (tang 14cña cac co.  quan, t6 chirc va cac canhan, HQC vin Tu phap se 
xet tuye'n sinh -yA giri Thong bao trieu tap hoc va dia diem to chile hoc truOc th6i giant 
khai giang lap hoc 3 ngay. Dong that Hoc vin ding se thong bao tren dia chi website: • 
http://hocvientuphap.edu.vn. 

Nu hoc vien có nhu au v'e chi;0 xin lien he voi Ban t6 chirc lop hoc. 
Thong tin chi tie't, xin vui long lien he: Trung tam B6i dung can b6 
Dien thoai: 04. 62 873 428 (ext 228); Fax: 04. 62 740 999; Di d6ng: 0912.029.216 

(d/c Truong The Con — Giam doe Trung tam B6i &rang can be). 
Email: ttbdcb@moj.gov.vn.  
Trait tr9ngV2.44,-_-:  

nh On: 
- Nhir tren; 
- Cc Phó GD ((/". bi'jt); 
- Ltru: VT, BDCB, TCKT. 





‘L4. 
•›- • 
-eC 4  6-0 C.4 

4 a 

.0 

C. 

E-tb.  
' 

<0;t. 

,0 

D
A

N
II

  S
A

C
H

 D
A

.N
G

  K
X

 C
O

N
G

 C
H

U
C

,  \
TI

E
N

  a
I
ff

C
 T

R
A

M
 G

IA
  L

O
P

 H
O

C
 

=• •••4 	, 
4 
(.-) ..0 

I 

D
in

  t
ho

3i
 

lie
n  

he
  v

a 
di

a  
ch

i m
ai

l 

B
an

g  
k
r  

th
am

  g
ia

 	
H

i 

(h
a
n
g
  

-ro 	...., 
,c, 	W U 

0' 

CL1 5  • •„...) 

CI 
<CD 

D
un

  v
l  
a
n

t;
  t
ic

  
N

g  
c

h 
c o

n  
g  

ch
ti•

c/v
ie

n  
ch

tk
 

C
hi

rc
  d

an
h  

: 	4 

S
in

h 
ng

ay
,  

th
in

g
,  n

am
  

H
9  

v
a 

te
n  

L
A

N
H

 D
O

 D
O

 N
 V

I  



. 
. 


	00000001
	00000002
	00000003
	00000004
	00000005
	00000006

